
February 05, 2025

Employees Paid on a Salary Basis
Dear Reader:

The following document was created from the CTAS website (ctas.tennessee.edu). This website is
maintained by CTAS staff and seeks to represent the most current information regarding issues relative to
Tennessee county government.

We hope this information will be useful to you; reference to it will assist you with many of the questions
that will arise in your tenure with county government. However, the Tennessee Code Annotated and other
relevant laws or regulations should always be consulted before any action is taken based upon the
contents of this document.

Please feel free to contact us if you have questions or comments regarding this information or any other
CTAS website material.

Sincerely,

The University of Tennessee
County Technical Assistance Service
226 Anne Dallas Dudley Boulevard, Suite 400
Nashville, Tennessee 37219
615.532.3555 phone
615.532.3699 fax
www.ctas.tennessee.edu
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Employees Paid on a Salary Basis
Reference Number: CTAS-964

If an employee is employed solely on a weekly salary basis, the regular hourly rate of pay is computed by
dividing the salary by the number of hours which the salary is intended to compensate. Example 1: If an
employee is hired at a salary of $250 and if it is understood that this salary is compensation for a regular
workweek of 35 hours, or $7.14 an hour, when overtime is worked the employee is entitled to receive
$7.14 for each of the first 40 hours and $10.71 (time and one-half) for each hour thereafter. Example 2:
If an employee is hired at a salary of $350 for a 40-hour week, the regular rate is $8.75 an hour.

For employees who regularly work less than 40 hours in a workweek, state law requires that the county
employer have a written policy in place that states whether the salary is intended to compensate the
employee for all hours worked up to and including 40 in the workweek, or whether it compensates the

employee for the regular work schedule.[1] This will affect the hourly rate, as it did in the two examples
above. Also, if the salary does not compensate the employee for the full 40 hours as in the first example
above, and if the employee works more than the 35 hours (or other amount) that the salary covers, the
employee will have to be paid for the additional hours at the regular hourly rate up to and including
40 hours, and for any hours worked over 40 at the rate of time and one-half.

Where the salary covers a period longer than a workweek, such as a month, it must be reduced to its
workweek equivalent. A monthly salary can be converted to its equivalent weekly wage by multiplying by
12 (the number of months) and dividing by 52 (the number of weeks). A semi-monthly salary is
converted to its equivalent weekly wage by multiplying by 24 and dividing by 52. The regulations on
overtime for salaried employees are found at 29 C.F.R. § 778.113.

[1] T.C.A. § 5-23-104. See Chapter 8.
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