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March 29, 2025

Director of Schools

Dear Reader:

The following document was created from the CTAS website (ctas.tennessee.edu). This website is
maintained by CTAS staff and seeks to represent the most current information regarding issues relative to
Tennessee county government.

We hope this information will be useful to you; reference to it will assist you with many of the questions
that will arise in your tenure with county government. However, the Tennessee Code Annotated and other
relevant laws or regulations should always be consulted before any action is taken based upon the
contents of this document.

Please feel free to contact us if you have questions or comments regarding this information or any other
CTAS website material.

Sincerely,

The University of Tennessee

County Technical Assistance Service

226 Anne Dallas Dudley Boulevard, Suite 400
Nashville, Tennessee 37219

615.532.3555 phone

615.532.3699 fax

www.ctas.tennessee.edu

Page 1 of 3



Table of Contents

Director of SChOOIS ....ccciiiiiiiirii i rr s s s s s s s s a s ar s n s annnnnns .3

Page 2 of 3



CTAS - Director of Schools

Director of Schools
Reference Number: CTAS-94

The elected office of county superintendent of public instruction was abolished in 1992, and in its place is
a director of schools (who may also be referred to as "superintendent"), who is appointed by the local
board of education and is considered an employee of the board. T.C.A. § 49-2-301. A director of schools
appointed by the local board of education is only required to have a baccalaureate degree. T.C.A.

§ 49-2-301(d).

The numerous duties of this position are described in T.C.A. § 49-2-301 and are summarized in part
below:

Insure that laws relating to education are faithfully executed;

Attend all meetings of the school board and serve on its executive committee;

Keep records of meetings, actions, and financial transactions of the school board;
Issue, within 10 days, all warrants authorized by the board;

Make recommendations to the board, although the director of schools may not vote;
Supervise and visit the schools;

Nou s wNe

Enforce the regulations of the commissioner of education regarding courses of study and
systems of pupil promotion;

®

Sign certificates and diplomas;
9. Recommend teachers eligible for tenure to the school board;
10. Recommend salaries for teachers;
11. Employ school principals under written contract (T.C.A. § 49-2-303);
12. Assign teachers and educational assistants to specific schools;
13. Keep on file all teachers' licenses and contracts of teachers and other employees;
14. Prepare and submit attendance reports;
15. Prepare full quarterly financial reports and monitor school spending;
16. Prepare and submit a school budget;

17. File a copy of the approved school budget with the commissioner of education within ten
days after its adoption by the county legislative body;

18. Furnish a list of teachers and salaries to commissioner of education;
19. Approve access to personnel files when necessary;

20. Employ, transfer, suspend, non-renew and dismiss all personnel within the approved
budget and applicable statutes and board policies, rules and regulations, contracts and
negotiated agreements; and

21. Submit a report to the General Assembly by January 1 each year relative to the number of
students in alternative schools.

The director of schools is a full-time position. It is a misdemeanor for the director to enter into any other
contract with the board of education, to take any additional compensation from it, or to act as principal or
teacher in any school; a director who violates this provision must be dismissed from the position. T.C.A.

§ 49-2-301(c). A director of schools is ineligible to serve as a member of the county legislative body;
however, this prohibition does not apply to a director of schools who was serving as a member of the
county legislative body on June 18, 2005. T.C.A. § 5-5-102(c)(2).
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