
March 11, 2025

Request for Qualifications (RFQ)
Dear Reader:

The following document was created from the CTAS website (ctas.tennessee.edu). This website is
maintained by CTAS staff and seeks to represent the most current information regarding issues relative to
Tennessee county government.

We hope this information will be useful to you; reference to it will assist you with many of the questions
that will arise in your tenure with county government. However, the Tennessee Code Annotated and other
relevant laws or regulations should always be consulted before any action is taken based upon the
contents of this document.

Please feel free to contact us if you have questions or comments regarding this information or any other
CTAS website material.

Sincerely,

The University of Tennessee
County Technical Assistance Service
226 Anne Dallas Dudley Boulevard, Suite 400
Nashville, Tennessee 37219
615.532.3555 phone
615.532.3699 fax
www.ctas.tennessee.edu
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Request for Qualifications (RFQ)
Reference Number: CTAS-921

Request for Qualifications (RFQ) is a process that is used to obtain a statement of qualifications from
proposers. Proposers are asked to submit resumes, certifications, references, previous experience, and
other qualifications as they relate to criteria established and set forth in the specifications portion of the
RFQ document. This procedure may be used to select the most qualified individual or firm to provide
technical expertise (e.g., architectural and/or engineering services). The Request for Qualifications

approach emphasizes the quality of the product(s) and the qualifications of the vendors.1

The Request for Qualifications (RFQ) is a procurement process whereby service providers are selected on
the basis of qualifications for a particular project, rather than solely on price factors. The prospective

vendor that has the best qualifications is offered the contract, and fee is negotiated.2 This process is
generally used for professional services (see T.C.A. § 12-4-107 concerning the selection of architects and
engineers), and cannot be used when competitive sealed bids are required.

1Yuhua Qiao and Glenn Cummings,“The Use of Qualifications - Base Selection Pubic Procurement:
A survey Research”, Journal of Public Procurement, 2003, Volume 3, Issue 2, 216.

2ibid, 223.
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